
 
Agenda of the Regular Meeting 

Of the 
Board of Directors of the 

Camp Meeker Recreation and Park District 
 

Tuesday, January 23, 2018 7:00 pm 
DISTRICT OFFICE (Next to the Fire Station)  

CAMP MEEKER, CALIFORNIA 
 

I.       CALL TO ORDER 

II. ROLL CALL 

III. APPROVAL OF AGENDA 

IV. STATEMENTS OF ABSTENTION 

V. PUBLIC COMMENT 
The public may address the Board of topics NOT covered by this agenda. Testimony is limited to three 
minutes. Please state your first and last names clearly so that it can be correctly entered in the minutes. 

VI. CONSENT ITEMS (10 minutes) 
A. Approval of Minutes 

1. December 19, 2017 minutes 
B.  Payment of Claims 
C. Journal Entry Approval 

       1.  2018-026 Tax Proceeds 12/22/17 
       2.  2018-027 & 028 County Pooled Interest-DWR Loan Funds 

D.  Administrative and Financial Report 

VII. REPORT OF THE WATER SYSTEM OPERATOR (Russian River Utility, 10 minutes) 

A. Report of operations for the current month. 
 

IX.   ACTION ITEMS 
 

A. REVIEW OF 6/30/2017 DRAFT FINANCIAL AUDIT 
(Sue Goranson, CPA and staff, 10 minutes) 
DESCRIPTION: Sue Goranson, CPA will provide a review of the District’s draft financial 
statements for the fiscal year ended June 30, 2017. 
PROPOSED ACTION: The Board may/may not approve the draft financial documents for the fiscal 

year ended June 30, 2017.  
 

B. UPDATE: BRELJE AND RACE SCOPE OF ENGINEERING SERVICES AND COST 
ESTIMATE 5 YEAR CAPITAL IMPROVEMENT PLAN (Anthony Tominia, Gary Helfrich and 
Brelje and Race, 5 minutes) 
DESCRIPTION:  At the October meeting, the Board approved going forward with the scope of 

engineering services and cost estimates for an evaluation of the water system capital facility 
improvements, repairs and maintenance including priority, anticipated schedule and an 
estimated cost of $22,200.00.  

PROPOSED ACTION:  The Board may/may not approve further action in regard to the CIP 
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C. CAMP MEEKER SIGN (Cathie Anderson/Gary Helfrich, 10 minutes) 

DESCRIPTION:  The Board will discuss the status of the Camp Meeker sign and proposed repair. 
PROPOSED ACTION:  The Board may/may not approve further action in regard to the sign. 
 

D. UPDATE: SONOMA COUNTY 2017 PAVEMENT PRESERVATION PROGRAM (Gary 
Helfrich, 5 minutes) 
DESCRIPTION:  The County of Sonoma has advised that the asphalt concrete overlay on 

Bohemian Highway will impact 29 water valves, 2 water meters and a utility box. The Board 
will discuss necessity, payment and other issues related to the 2017 Pavement Preservation 
Program. The County will award the contract to the lowest responsible bidder and wants Camp 
Meeker to agree to pay the bid price plus a percentage for other items. 

PROPOSED ACTION:  The Board may/may not take further action regarding the 2017 Pavement 
Preservation Program. 

 
E. UPDATE:  FIRE SAFETY AND NOTIFICATION (Lynn Watson, 10 minutes) 

DESCRIPTION:  At the November Board meeting, the Board directed staff to prepare a draft of a 
letter to the Sonoma County Board of Supervisors regarding emergency evacuation and 
community notification procedures for Camp Meeker. 

PROPOSED ACTION:  The Board may/may not take action with respect to the draft letter. 
 

F. BOARD RECRUITMENT PROCESS (Lynn Watson, 10 minutes) 
DESCRIPTION:  The Board will discuss the recruitment process, draft materials and discuss the 

formal process for Board retirement including the timing of the recruitment. 
PROPOSED ACTION:  The Board may/may not take further action. 
 

G. DISTRICT POLICIES AND PROCEDURES-BOARD OFFICERS (Staff, 5 minutes) 
DESCRIPTION:  As a result of the April 2017 planning session, a draft of the District’s policy and 

procedures manual is in the process of being written.  The Board discussed rotation of officer 
terms at the planning session and a draft policy related to officer terms will be presented for 
approval and inclusion in the final policy and procedures manual. 

PROPOSED ACTION:  The Board may/may not approve the Board officers’ policy. 
 

H. NOMINATION AND ELECTION OF BOARD OFFICERS (Lynn Watson, 5 minutes) 
 DESCRIPTION:  The Board will nominate three members as officers for the current service 

period. 
PROPOSED ACTION:  The Board may/may not approve the Board officers’ policy. 
 

I. RATE INCREASE ADMINISTRATIVE SERVICES (Cheryl Doran-Girard, 10 minutes) 
DESCRIPTION: At the December Board meeting, Board directed that a description of duties be 

written prior to consideration of any increase in the rate paid for administrative and financial 
services. At that time, the District’s administrative service informed the Board of the necessity 
of an increase in its hourly rate.  Presently, the District’s audits, liaison and equipment usage 
needs are handled from the contractor’s office site.   
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 Hourly rates have not been increased since 2010, and contractor’s costs over the course of the 
more than twenty-year time period have increased 2-3% per year for office operations alone. A 
comparison of like functions discloses that hourly rates/salaries for similar positions in both the 
private and public sectors have far out-paced the current rate charged for highly experienced 
individuals.  Ms. Doran-Girard is proposing a rate increase to $60.00 hour. 

PROPOSED ACTION:  The Board may/may not approve the rate increase to $60 per hour. 
 

X. DIRECTORS’ REPORTS 
DESCRIPTION:  This item is for information reporting only.  In conformance with the Brown Act, 

there shall be no discussion or actions taken by the Board on any such report. No public 
testimony shall take place. If discussion and/or action is desired, the matter may be placed on a 
future agenda, notice thereof duly given, and action/discussion had at the future meeting. 

PROPOSED ACTION:  No action or discussion to take place 
 

XI. ADJOURNMENT 
 

HOW TO GET AN ITEM ON THE AGENDA 
Requests for items for the agenda of the regular meetings of the Camp Meeker Recreation and Park District must be submitted to the 

District in writing or through the District’s website. 
Regular meetings are held the 3rd Tuesday of each month. The District must receive submissions no later than ten (10) calendar days 

before the meeting. 
Submit your agenda items in writing to: Camp Meeker Recreation and Park District, Post Office Box 461, Camp Meeker, CA 95419. 

Be sure to include your name, address and phone number. Anonymous submissions will not be considered for discussion. 
Submit your agenda items using the Districts website at the following address: 

http://www.campmeeker.org/wordpress/?page_id=224. 
 



Minutes of the Regular Meeting 
Of the 

Board of Directors of the 
Camp Meeker Recreation and Park District 

 
Tuesday, December 19, 2017 7:00 pm 

DISTRICT OFFICE (Next to the Fire Station)  
CAMP MEEKER, CALIFORNIA 

 
I. CALL TO ORDER 

The meeting was called to order at 7:05 p.m. by President Watson. 

II. ROLL CALL 
Directors Watson, Anderson, Helfrich, Larson and Tominia were present. 
 

III.     OATH OF OFFICE  
President Watson administered the oath of office to Directors Helfrich, Larson & Tominia as required 

by law. 

IV. APPROVAL OF AGENDA 
 A motion was made by Cathie Anderson, and seconded by Valery Larson to approve the agenda as 

posted. 
 Directors Anderson, Helfrich, Larson, Tominia and Watson voted yes. 
 The motion was approved.  Ayes: 5  Noes:  0   Abstain:  0   Absent:  0 

V. STATEMENTS OF ABSTENTION 
 There were no statements of abstention. 

VI. PUBLIC COMMENT 
 Max Bellhapper of 26 Gilson, Camp Meeker introduced himself to the Board. 

VII. CONSENT ITEMS 
A. Approval of Minutes 

1. September 19, 2017 minutes 
A motion was made by Anthony Tominia, and seconded by Gary Helfrich to approve the 
minutes of September 19, 2017 as submitted. 
Directors Helfrich, Larson, Tominia and Watson voted yes.  Director Anderson was absent from 
the September 19 meeting. 

The motion was approved.  Ayes: 4  Noes:  0   Abstain:  0   Absent:  1 
 

2. October 17, 2017 minutes 
A motion was made by Cathie Anderson, and seconded by Anthony Tominia to approve the 
minutes of October 17, 2017 as submitted. 

Directors Anderson Larson, Tominia and Watson voted yes.  Director Helfrich was absent from 
the October 17 meeting. 

The motion was approved.  Ayes: 4  Noes:  0   Abstain:  0   Absent:  1 
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3. November 21, 2017 minutes 
A motion was made by Gary Helfrich, and seconded by Cathie Anderson to approve the minutes 
of November 21 2017 as submitted. 

Directors Anderson, Helfrich and Tominia voted yes.  Directors Larson and Watson were absent 
from the November 21 meeting. 

 The motion was approved.  Ayes: 3  Noes:  0   Abstain:  0   Absent:  2 
 

B. Payment of Claims 
After discussion, a motion was made by Cathie Anderson, and seconded by Anthony Tominia to 
approve warrant request 2017-2018-006 in the total amount of $22, 197.34 and Wells Fargo 
checks 1395, 1396 and 1670-1682 in payment of monthly vendor bills, Bank of the West 
checks 606 & 607 for water funds transfer, and US Bank check 1065 representing deposit 
refund for Anderson Hall rental client. 

  Directors Anderson, Helfrich, Larson, Tominia and Watson voted yes. 
 The motion was approved.  Ayes: 5  Noes:  0   Abstain:  0   Absent:  0 

 
C. Journal Entry Approval 

There were no journal entries in addition to monthly recurrent entries. 
 

D. Administrative and Financial Report 
Ms. Doran-Girard informed the Board of various items of correspondence, date of draft financials 

availability, receipt of the “Little Hoover Commission” report, and holiday season hours for her 
office. 

VIII. REPORT OF THE WATER SYSTEM OPERATOR 

A. Jamie Dunton of Russian River Utility advised that the water system is operating moderately well 
although there have been radio communication issues with the well site, Alliance and the Russian 
River office that may be solved with an upgrade to wireless telemetry.  The  storage capacity of the 
system is sufficient that the situation would never be critical to the distribution of water. 
Director Anderson remarked that it seems that collections have improved. 

 
IX.   ACTION ITEMS 

 
A. WATER RATE STUDY 

DESCRIPTION:  Water rates have not been increased since early 2011 despite ongoing increases in 
costs.  Brelje and Race staff and water sub-committee will present information relative to water 
rates, Prop 218 concerns, capital replacement program and costs for water rate study. This issue 
was tabled.  Director Helfrich feels that a flat amount per connection is not an equitable 
solution of all customers. 

ACTION:  The Board has tabled this issue until the completion of the Capital Improvement study 
by Brelje and Race.   
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B. REQUIRED ACTION WATER RIGHT PERMIT DEVELOPMENT SCHEDULE 
  
 DESCRIPTION:  The California Water Board has advised that District’s water right permit 

development schedule will end on December 31, 2017.  Per the State Water Resources Control 
Board letter of November 17, 2017 the District must take action to a.) request license; b.) petition 
for an extension of time; or c.) request a revocation of the permit if the project is abandoned or 
cannot be completed. 
ACTION:  A motion was made by Gary Helfrich and seconded by Cathie Anderson to authorize the 

Board President to send on letterhead a letter advising that the water project is complete and 
ready for a water license.  

Directors Anderson, Helfrich, Larson, Tominia and Watson voted yes. 
 The motion was approved.  Ayes: 5  Noes:  0   Abstain:  0   Absent:  0 

 
C. WATER CUSTOMER INFORMATION/PRIVACY CONCERNS 

DESCRIPTION:  Director Tominia explained that Karen McBride of RCAC has requested names 
and addresses including mailing labels from the Board and also from Russian River Utility.  To 
date the District staff has refused to provide that information due to privacy concerns and 
possibly setting a precedent with respect to providing customer information to anyone asking.  
The Board discussed the issue with the intent to provide District staff with appropriate 
direction. 

ACTION:  A motion was made by Gary Helfrich and seconded by Cathie Anderson that it is the 
Camp Meeker Recreation and Park District policy that ratepayer data is confidential and not to 
be released without the express direction of the Board of Directors. 

Directors Anderson, Helfrich, Larson, Tominia and Watson voted yes. 
 The motion was approved.  Ayes: 5  Noes:  0   Abstain:  0   Absent:  0 

 
D. COUNTY OF SONOMA-IMPACT OF FIRES TO PROPERTY TAX REVENUES 
 DESCRIPTION: Ms. Doran-Girard reviewed the County of Sonoma Auditor-Controller-Treasurer-

Tax Collector has advisory letter that the fire damage will have an adverse effect on property tax 
revenues and has provided an estimate of revenue losses to each agency.  The Board briefly 
discussed the impact of the loss of revenue on its budget and planned projects. 
ACTION:  No action was taken. 
 

E.  SONOMA COUNTY 2017 PAVEMENT PRESERVATION PROGRAM 
DESCRIPTION:  Director Helfrich reviewed the County of Sonoma pavement preservation 

program and their letter advising that the asphalt concrete overlay on Bohemian Highway will 
impact 29 water valves, 2 water meters and a utility box. The Board discussed necessity, 
payment and other issues related to the 2017 Pavement Preservation Program. The County will 
award the contract to the lowest responsible bidder and wants Camp Meeker to agree to pay the 
bid price plus a percentage for other items. 
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ACTION:  After discussion, a motion was made by Gary Helfrich, and seconded by Anthony 

Tominia to authorize Camp Meeker Water subcommittee contact Occidental Community 
Services with the intent of preparing a joint letter to Public Works and Linda Hopkins 
regarding the 2017 Pavement Preservation Program. 

Directors Anderson, Helfrich, Larson, Tominia and Watson voted yes. 
 The motion was approved.  Ayes: 5  Noes:  0   Abstain:  0   Absent:  0 

 
F. FIRE SAFETY AND NOTIFICATION 

DESCRIPTION:  At the November Board meeting, the Board directed staff to prepare a draft of a 
letter to the Sonoma County Board of Supervisors regarding emergency evacuation and 
community notification procedures for Camp Meeker. 

ACTION:  The Board tabled until the January 2018 meeting. 
 

G. BOARD RECRUITMENT PROCESS  
DESCRIPTION:  The Board discussed the recruitment process, draft materials and discuss the 

formal process for Board retirement including the draft notice for the website and mailing. 
ACTION:  A motion was made by Gary Helfrich, and seconded by Cathie Anderson to approve 

draft notice with correction. 
Directors Anderson, Helfrich, Larson, Tominia and Watson voted yes. 

 The motion was approved.  Ayes: 5  Noes:  0   Abstain:  0   Absent:  0 
 

H. DISTRICT POLICIES AND PROCEDURES-BOARD OFFICERS 
DESCRIPTION:  As a result of the April 2017 planning session, a draft of the District’s policy and 

procedures manual is in the process of being written.  The Board discussed rotation of officer 
terms at the planning session and a draft policy related to officer terms will be presented for 
approval and inclusion in the final policy and procedures manual. 

ACTION:  The Board tabled approval of the Board officers’ policy until January. 
 

I. RATE INCREASE ADMINISTRATIVE SERVICES 
DESCRIPTION: The District’s administrative service is informing the Board of the necessity of an 

increase in its hourly rate.  Presently, the District’s audits, liaison and equipment usage needs 
are handled from the contractor’s office site.  Hourly rates have not been increased since 2010, 
and costs over the course of the more than twenty-year time period have increased 2-3% per 
year for office operations alone. A comparison of like functions discloses that hourly 
rates/salaries for similar positions in both the private and public sectors have far out-paced the 
current rate charged for highly experienced individuals.  Ms. Doran-Girard is proposing a rate 
increase to $60.00 hour. 

ACTION:  After considerable discussion, a motion was made by Anthony Tominia, and seconded 
by Cathie Anderson that a job description be prepared and presented to the Board at the January 
meeting prior to consideration of any increase. 
Directors Anderson, Helfrich, Larson, Tominia and Watson voted yes. 

  The motion was approved.  Ayes: 5  Noes:  0   Abstain:  0   Absent:  0 
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J. DISTRICT PARKING  
DESCRIPTION:  Director Anderson explained that she had approved a few days parking of a 

recreational vehicle in the District parking lot.  Director Helfrich reminded the Board of 
previous discussions relative to overnight parking on District property and that any exceptions 
to that procedure needs to be taken before the entire Board rather than a decision on the part of 
one Board member.  Discussion ensued relative to various aspects of District property 
including Board actions relative to exceptions to District procedures. 

ACTION:  The Board took no further action regarding this issue. 
 

X. DIRECTORS’ REPORTS 
DESCRIPTION:  This item is for information reporting only.  In conformance with the Brown Act, 

there shall be no discussion or actions taken by the Board on any such report. No public 
testimony shall take place. If discussion and/or action is desired, the matter may be placed on a 
future agenda, notice thereof duly given, and action/discussion had at the future meeting. 

PROPOSED ACTION:  No action or discussion to take place 
 
Director Anderson informed the Board that the District had received an award from SDRMA as a 

result of no claims for over five years. 
Director Tominia informed the Board regarding the lights.  
 

XI. ADJOURNMENT 
As there was no further business to be brought before the Board at this time, a motion was made by 

Cathie Anderson, and seconded by Gary Helfrich that the December 2017 meeting of the Camp 
Meeker Board of Directors is adjourned. 
Directors Anderson, Helfrich, Larson, Tominia, and Watson voted yes. 
The motion was approved. Ayes: 5 Noes: 0 Abstain: 0 Absent: 0 

  
 The meeting adjourned at 8:47 p.m. 
 
Respectfully submitted, 
 
CHERYL DORAN-GIRARD 
 
2017-12-19finalminscdg1.doc 
 



 

CHERYL DORAN GIRARD 
CLIENT MEMORANDUM 

TO: CAMP MEEKER RECREATION & PARK DISTRICT BOARD MEMBERS   

FROM: CHERYL DORAN GIRARD 

 

SUBJECT: JANUARY 23, 2018 WARRANTS AND FINANCIAL INFORMATION 

DATE: JANUARY 18, 2018 

 

 

 

 

Financial Statements and Warrant Detail in the board packet following this memorandum 
provide updated information through January 18, 2018. 

 

2017/2018-007 

$86,084.23 

RP-January 2018 3,225.65 

Water- January 2018 15,697.77 

 

Financial data with the exception of data entry of the 17-18 Final Budget is updated to the 
server in Austin. The audit by State Comp is complete however a final conversation with the 
auditor from State Comp is still pending—calls have not been returned. The District’s audited 
financial statements will be presented by Sue Goranson at this meeting. 

 Writing of the draft policy and procedures manual is ongoing.  All the District’s records in my 
office will be taken to the District office within the two weeks and files updated. All bank 
accounts have been reconciled; and, as is usual, invoices relating to the checks written will be 
on hand for review. 

In the event that you need to contact me, I can be reached via cell phone 707-696-2876.  



CAMP	MEEKER	RECREATION	AND	PARK	DISTRICT
WARRANT	REQUEST	#	2017-2018-007

CHECK R&P WATER
VENDOR AMOUNT FUND FUND EXPLANATION

Anderson,	Cathie 30.00										 30.00										 Director	Stipend-January	2018
Larson,	Valery 30.00										 30.00										 Director	Stipend-January	2018
Watson,	Lynn 30.00										 30.00										 Director	Stipend-January	2018
Doran-Girard,	Cheryl 4,825.85					 927.75								 	 927.75								 Consulting-December	2017/January	2018
Doran-Girard,	Cheryl -														 463.88								 	 463.87								 Consulting-December	2017/January	2018
Doran-Girard,	Cheryl -														 927.75								 927.75								 Consulting-December	2017/January	2018
Doran-Girard,	Cheryl -														 94.05										 87.40										 Supplies	&	Postage
Doran-Girard,	Cheryl -														 5.65												 	 Info	Store
Camp	Meeker	Water 80.28										 80.28										 Water	Services
PGE 72.78										 72.78										 Electric	Service
Fedex	Office 56.08										 28.04										 28.04										 Board	Packets	-December
Tominia	Anthony 135.20								 135.20								 	 District	Office	Propane
Perry	Johnson 60.00										 30.00										 30.00										 Legal	Services
State	Water	Resources 2,124.00					 -														 2,124.00					 Water	Services	Refund
US	Bank 690.54								 370.27								 320.27								 Various	Recurring	charges
Russian	River	Utility 10,788.69		 	 	 8,391.29					 Contract	Services
Russian	River	Utility 	 	 	 1,974.62					 Repairs	&	Maintenance
Russian	River	Utility 	 	 	 422.78								 Electric	Service
Sonoma	County	Treasury 55,743.47		 * 	 	
Camp	Meeker	R&P 11,417.34		 * 	 	 	
	 	 	
Transfer	Direct	Chgs 	 	 	 	 	
	 	 	 	 	 	
	 	 	 	 	 	

	
Total 86,084.23		 3,225.65					 15,697.77		 67,160.81																																																							

DIRECTOR	APPROVAL: DATE: 1/23/18
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Camp Meeker Recreation & Parks District

Check/Voucher Register - CDG-Current Register

1010 - Cash In Wells Fargo Bank-Operating

From 12/20/2017 Through 1/23/2018

Check Number Check Description Vendor Name Effective Date Check Amount

16831683 System Generated Check/Vo... Camp Meeker Wa... 1/23/2018 80.28 

16841684 System Generated Check/Vo... Cheryl Doran-Girard 1/23/2018 4,825.85 

16851685 System Generated Check/Vo... Fedex Office 1/23/2018 56.08 

16861686 System Generated Check/Vo... P G & E 1/23/2018 72.78 

16871687 System Generated Check/Vo... Perry Johnson An... 1/23/2018 60.00 

16881688 System Generated Check/Vo... Russian River Utility 1/23/2018 10,788.69 

16891689 System Generated Check/Vo... State Water Reso... 1/23/2018 2,124.00 

16901690 System Generated Check/Vo... Anthony Tominia 1/23/2018 135.20 

16911691 Director Stipend-January 2018 Cathie Anderson 1/23/2018 30.00 

16921692 Director Stipend January 2018 Valery Larson 1/23/2018 30.00 

16931693 Director Stipend January 2018 Lynn Watson 1/23/2018 30.00 

16941694 Transfer Direct Charges DW... Sonoma County 1/23/2018 55,743.47 

16951695 Transfer USDA Direct Charges Camp Meeker Rec... 1/23/2018 11,417.34 

16961696 System Generated Check/Vo... US Bank 1/17/2018 690.54 

Total 1010 - Cash In 
Wells Fargo 
Bank-Operating

86,084.23 

Date: 1/18/18 12:19:44 PM Page: 1



Camp Meeker Recreation & Parks District

Check/Voucher Register - CDG-Current Register

1030 - Cash in Bank of the West-Water

From 12/20/2017 Through 1/23/2018

Check Number Check Description Vendor Name Effective Date Check Amount

609609 BOW Wtr Tfr USDA & Capita... Camp Meeker Rec... 1/23/2018 6,600.00 

610610 BOW Wtr Transfer Water O... Camp Meeker Rec... 1/23/2018 11,400.00 

Total 1030 - Cash in 
Bank of the West-Water

18,000.00 

Date: 1/18/18 12:19:44 PM Page: 2



Camp Meeker Recreation & Parks District

Check/Voucher Register - CDG-Current Register

1040 - Cash in US Bank-Rental Deposits/PayPal

From 12/20/2017 Through 1/23/2018

Check Number Check Description Vendor Name Effective Date Check Amount

10671067 Transfer Unreconciled Renta... Camp Meeker Rec... 1/18/2018 1,400.00 

Total 1040 - Cash in US 
Bank-Rental 
Deposits/PayPal

1,400.00 

Report Total 105,484.23 

Date: 1/18/18 12:19:44 PM Page: 3



Camp Meeker Recreation & Parks District

Statement of Revenues and Expenditures - Unposted Transactions Included In Report

10 - Recreation & Park - Operating

From 7/1/2017 Through 6/30/2018

(In Whole Numbers)

Budget - Final
Current Period 

Current Year Actual Final
Budget Variance - 

Current Period 

Revenue

4001 Property Taxes-CY Secured 0 38,090 38,090 

4020 Property Taxes-CY Supplemental 0 250 250 

4040 Property Taxes-CY Unsecured 0 2,035 2,035 

4041 Cost Reimbursement-Collect 
Delinquent CY Unsec

0 (35) (35)

4101 Interest Pooled Cash -Sonoma 
County

0 3 3 

4210 Rental Fees-Anderson Hall 0 5,050 5,050 

4215 Rental Fees-Other 0 1,007 1,007 

Total Revenue 0 46,400 46,400 

Expenditures

5010 Director Stipend 0 630 (630)

5101 Communications-Telephone 0 554 (554)

5105 Communications-ISP Website 0 120 (120)

5110 Communications-Website Other 0 625 (625)

5184 Janitorial Supplies 0 258 (258)

5185 Janitorial Services 0 680 (680)

5301 Maintenance-Beach and Parks 0 241 (241)

5401 Memberships 0 140 (140)

5405 Miscellaneous 0 700 (700)

5410 Office Supplies 0 300 (300)

5416 Lease-Accounting Software 0 872 (872)

5425 Postage 0 163 (163)

5426 Printing Services 0 277 (277)

5428 Food 0 126 (126)

5501 Professional Fees-Web 0 113 (113)

5520 Administrative Services 0 5,819 (5,819)

5540 LAFCO Charges 0 116 (116)

5550 Legal Services 0 953 (953)

5555 Professional Services-Auditor 0 5,598 (5,598)

5556 Professional Services-Accounting 0 6,789 (6,789)

5570 Service Fee-PayPal 0 24 (24)

5575 Bank Service Fees 0 (20) 20 

5590 Gas and Oil 0 707 (707)

5591 Equipment Rentals 0 227 (227)

5592 Water and Sewer 0 573 (573)

5594 Utilities 0 533 (533)

8565 Equipment 2 0 683 (683)

8625 Tfr Within Fnd-Out 0 835 (835)

Total Expenditures 0 28,631 (28,631)

Excess of Income Over (Under) Expense 0 17,768 17,768 

Date: 1/18/18 12:17:45 PM Page: 1



Camp Meeker Recreation & Parks District

Statement of Revenues and Expenditures - Unposted Transactions Included In Report

40 - Recreation & Parks - Water Operations

From 7/1/2017 Through 6/30/2018

(In Whole Numbers)

Budget - Final
Current Period 

Current Year Actual Final
Budget Variance - 

Current Period 

Revenue

4010 Direct Charges-Current Year 0 68,031 68,031 

4061 Direct Charges -Prior Year 0 198 198 

4101 Interest Pooled Cash -Sonoma 
County

0 3 3 

4310 Sales of Water-Residential 0 89,203 89,203 

Total Revenue 0 157,434 157,434 

Expenditures

5101 Communications-Telephone 0 254 (254)

5105 Communications-ISP Website 0 120 (120)

5110 Communications-Website Other 0 500 (500)

5401 Memberships 0 140 (140)

5405 Miscellaneous 0 60 (60)

5410 Office Supplies 0 370 (370)

5416 Lease-Accounting Software 0 872 (872)

5425 Postage 0 94 (94)

5426 Printing Services 0 209 (209)

5501 Professional Fees-Web 0 88 (88)

5515 Contract Services-Water Operations 0 59,037 (59,037)

5520 Administrative Services 0 6,362 (6,362)

5540 LAFCO Charges 0 478 (478)

5550 Legal Services 0 950 (950)

5555 Professional Services-Auditor 0 5,554 (5,554)

5556 Professional Services-Accounting 0 7,329 (7,329)

5565 Fiscal Agent Fees 0 1,068 (1,068)

5575 Bank Service Fees 0 60 (60)

5587 Water System Fees-State 0 2,279 (2,279)

5594 Utilities 0 4,553 (4,553)

8516 Maintenance & Repair 0 3,670 (3,670)

8565 Equipment 2 0 574 (574)

8625 Tfr Within Fnd-Out 0 71,237 (71,237)

Total Expenditures 0 165,857 (165,857)

Excess of Income Over (Under) Expense 0 (8,422) (8,422)

Date: 1/18/18 12:17:45 PM Page: 2



Camp Meeker Recreation & Parks District

Statement of Revenues and Expenditures - Unposted Transactions Included In Report

50 - Recreation & Parks - Water Capital

From 7/1/2017 Through 6/30/2018

(In Whole Numbers)

Budget - Final
Current Period 

Current Year Actual Final
Budget Variance - 

Current Period 

Revenue

4110 Interest Earned-Wells Fargo Bank 0 133 133 

4625 Transfers-Within Fund In 0 3,500 3,500 

Total Revenue 0 3,633 3,633 

Expenditures

8625 Tfr Within Fnd-Out 0 3,500 (3,500)

Total Expenditures 0 3,500 (3,500)

Excess of Income Over (Under) Expense 0 133 133 

Date: 1/18/18 12:17:45 PM Page: 3



Camp Meeker Recreation & Parks District

Statement of Revenues and Expenditures - Unposted Transactions Included In Report

60 - Recreation & Parks-DWR E58237

From 7/1/2017 Through 6/30/2018

(In Whole Numbers)

Budget - Final
Current Period 

Current Year Actual Final
Budget Variance - 

Current Period 

Revenue

4101 Interest Pooled Cash -Sonoma 
County

0 382 382 

4625 Transfers-Within Fund In 0 4,076 4,076 

Total Revenue 0 4,458 4,458 

Expenditures

7910 Long Term Debt-Principal 0 42,376 (42,376)

7911 Long Term Debt-Interest 0 6,163 (6,163)

Total Expenditures 0 48,539 (48,539)

Excess of Income Over (Under) Expense 0 (44,081) (44,081)

Date: 1/18/18 12:17:45 PM Page: 4



Camp Meeker Recreation & Parks District

Statement of Revenues and Expenditures - Unposted Transactions Included In Report

61 - Recreation & Park - Reserve DWR E58237

From 7/1/2017 Through 6/30/2018

(In Whole Numbers)

Budget - Final
Current Period 

Current Year Actual Final
Budget Variance - 

Current Period 

Revenue

4101 Interest Pooled Cash -Sonoma 
County

0 635 635 

Total Revenue 0 635 635 

Excess of Income Over (Under) Expense 0 635 635 

Date: 1/18/18 12:17:45 PM Page: 5



Camp Meeker Recreation & Parks District

Statement of Revenues and Expenditures - Unposted Transactions Included In Report

70 - Recreation & Park - USDA Debt Fund

From 7/1/2017 Through 6/30/2018

(In Whole Numbers)

Budget - Final
Current Period 

Current Year Actual Final
Budget Variance - 

Current Period 

Revenue

4625 Transfers-Within Fund In 0 54,952 54,952 

Total Revenue 0 54,952 54,952 

Expenditures

7910 Long Term Debt-Principal 0 34,000 (34,000)

7911 Long Term Debt-Interest 0 30,182 (30,182)

8625 Tfr Within Fnd-Out 0 42,700 (42,700)

Total Expenditures 0 106,882 (106,882)

Excess of Income Over (Under) Expense 0 (51,930) (51,930)

Date: 1/18/18 12:17:45 PM Page: 6
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RUSSIAN	RIVER	UTILITY	
PO	BOX	730	

FORESTVILLE,	CA		95436	
707-887-7735	

	
	
	
January	15,	2018	
	
	
RE:		CAMP	MEEKER	PAST	DUE	ACCOUNTS	
	
	

• Accounts	6,	19,	28,	31,	50,	51,	60,	69,	88,	95,	97,	101,	109,	150,	151,	152,	155,	164,	169,	
174,	179,	184,	193,	198,	207,	208,	212,	241,	243,	245,	246,	248,	267,	270,	274,	278,	293,	
310,	315,	317,	320,	323,	329,	330	and	367:		Past	due	notices	will	be	processed	on	January	
25,	2018,	and	lock	offs	will	be	scheduled	for	February	6,	2018.	
	

• Accounts	68,	94,	96,	107,	108,	161,	192,	220,	226	and	338:		Payments	are	in	hand	or	on	
their	way.	
	

• Accounts	140	and	244:	Lock-offs	being	attempted	January	15,	2018.	
	

• Account	247:		Will	continue	to	make	attempts	to	reach	the	entity	who	submitted	payment	
for	 this	 account.	 	 Ultimately,	 it	 may	 come	 down	 to	 letting	 the	 payment	 “expire”	 and	
waiting	for	them	to	contact	us.	
	

• Account	 337:	 	 Payment	 plan	 in	 effect	 –	 customer	 paying	 $85.00/month	 until	 paid	 off.		
Customer	having	a	personal	hardship.	
	
December’s	report:	
A	payment	was	received	which	would	clear	the	balance	on	this	account,	but	it	was	made	
payable	to	the	Russian	River	County	Water	District.		There	is	no	simple	way	to	reach	the	
company	making	the	payment,	but	we	are	trying.			
	
	

	
	

	
*	Past	due	notices	will	be	run	a	week	later	than	normal	due	to	staff	vacation.	

	

	



CAMP MEEKER RECREATION AND PARK DISTRICT

Jan-18
ACCT # CURRENT 1 - 30. 31 - 60 61+ LAST PAYMENT TOTAL

6 45.93 21.07 200.00 12/5/17 67.00
19 45.79 92.60 105.80 11/28/17 138.39
28 46.13 22.20 35.00 12/11/17 68.33
31 42.00 40.00 40.00 11/28/17 82.00
50 57.95 51.04 110.00 12/11/17 108.99
51 42.03 40.56 40.00 11/21/17 82.59
60 74.46 57.23 75.00 12/22/17 131.69
61 40.02 0.25 40.00 12/22/17 40.27
68 58.33 54.70 77.31 124.64 11/7/17 190.34
69 50.75 51.77 60.20 12/19/17 102.52
77 40.00 0.15 40.00 12/22/17 40.15
88 43.92 42.46 0.40 46.00 11/28/17 86.78
94 51.00 47.88 30.49 50.00 12/5/17 129.37
95 44.67 42.20 42.10 12/5/17 86.87
96 44.33 42.22 44.33 86.52 11/9/17 130.88
97 43.46 33.60 90.00 11/21/17 77.06
101 44.09 44.52 0.10 43.00 11/21/17 88.71
107 70.26 67.89 63.36 136.29 10/31/17 201.51
108 42.68 40.70 12.04 200.00 9/18/17 95.42
109 50.95 49.46 103.98 11/28/17 100.41
128 40.11 1.74 100.00 10/20/17 41.85
140 61.69 50.03 105.65 0.19 140.00 11/14/17 217.56
143 50.96 0.80 46.00 1/12/18 51.76
150 50.15 49.48 47.92 12/11/17 99.63
151 75.92 68.38 150.85 12/8/17 144.30
152 46.18 43.52 93.25 12/19/17 89.70
155 46.13 32.11 120.00 12/8/17 78.24
161 48.29 51.63 13.32 100.00 12/22/17 113.24
162 49.29 7.43 97.18 12/11/17 56.72
164 46.88 47.56 51.22 12/19/17 94.44
169 48.48 44.47 1.00 11/21/17 92.95
174 49.69 20.18 75.00 12/22/17 69.87
179 44.71 42.27 7.41 12/11/17 86.98
184 64.29 297.38 100.00 12/19/17 361.67
192 46.95 44.87 42.77 9.75 200.00 9/11/17 144.34
193 47.42 47.65 48.10 12/19/17 95.07
198 43.54 43.50 41.92 11/28/17 87.04
207 43.97 42.62 90.60 12/5/17 86.59
208 44.88 42.44 84.24 12/19/17 87.32
212 48.08 47.17 50.21 12/19/17 95.25
217 40.36 7.10 200.00 11/6/17 47.46
220 78.36 94.04 77.37 13.34 138.00 11/14/17 263.11
226 50.74 48.29 44.98 89.69 10/24/17 144.01
227 42.72 3.13 100.00 12/19/17 45.85
241 42.64 42.09 40.28 12/11/17 84.73
243 50.98 48.82 48.48 12/8/17 99.80
244 48.18 46.53 40.22 50.00 10/30/17 134.93
245 44.39 42.28 91.16 12/5/17 86.67
246 44.86 13.14 180.00 11/9/17 58.00
247 78.45 74.71 71.15 623.05 42.13 11/23/16 847.36
248 65.11 30.61 50.00 12/19/17 95.72
267 43.48 41.57 48.59 10/20/17 85.05
270 55.28 34.93 65.00 12/11/17 90.21



274 45.30 25.59 75.00 11/7/17 70.89
278 42.00 40.00 82.00 11/21/17 82.00
293 45.60 44.75 44.52 12/8/17 90.35
295 128.33 122.22 116.40 1,528.07 150.00 4/8/16 1,895.02



ACCT # CURRENT 1 - 30. 31 - 60 61+ LAST PAYMENT TOTAL
307 52.56 50.02 49.95 98.50 11/14/17 152.53
310 46.84 87.64 100.00 12/19/17 134.48
315 45.39 41.76 40.00 11/21/17 87.15
317 47.40 45.56 92.78 12/5/17 92.96
320 45.09 42.28 43.85 12/5/17 87.37
322 54.27 49.84 49.96 97.84 10/20/17 154.07
323 108.61 98.65 216.55 11/28/17 207.26
329 59.19 62.10 111.53 12/5/17 121.29
330 46.79 46.25 44.52 12/11/17 93.04
334 40.08 0.46 80.02 10/24/17 40.54
337 49.10 51.92 37.72 85.00 12/19/17 138.74
338 45.90 44.12 42.75 27.81 11/21/17 132.77
350 70.00 3.68 73.67 12/26/17 73.68
351 40.36 0.20 42.50 12/22/17 40.56
358 51.50 53.25 53.09 109.45 11/6/17 157.84
367 48.29 45.47 100.00 12/8/17 93.76

3,774.51 3,350.73 973.36 2174.4 6,172.30 10,273.00

BILLING REGISTER INFORMATION  DECEMBER 31, 2017
WATER 2,292.79$     CURRENT CHARGES 17,540.15$   
SVC CHG 14,475.00$   PAST DUE 4,230.81$     
FIRE SVC 60.00$          OVERPAY/PREPAY (13,843.28)$  
RECONN      
ADJ (219.53)$       
LATE CHGS 442.83$        TOTAL RECEIVABLES 7,927.68$     

TOTAL RECEIVABLES $20,073.17
ACCOUNTS LISTED 73



                     CAMP MEEKER RECREATION AND PARK DISTRICT
                                        WATER SALES 2017

METER ACCT NO. MONTH

 TOTAL  
AMOUNT 
PUMPED 
GALLON

S  

AMOUNT 
PUMPED 

TO 
OCSD

 NET 
AMOUNT 
PUMPED 

AMT 
SOLD

 % 
PUMPED 

TO 
CMR&PD

%    
LOSS

Alliance Master Meter 363 JAN 1,603,500 484,800 1,118,700 646,560 69.76 42.20
 Union Park 369  

Alliance Master Meter 363 FEB 1,353,800 483,600 870,200 797,210 64.27 8.38
 Union Park 369  

Alliance Master Meter 363 MARCH 1,154,200 345,200 809,000 494,320 70.09 38.89
 Union Park 369  

Alliance Master Meter 363 APRIL 1,425,510 496,000 956,510 773,310 67.09 19.15
 Union Park 369  

Alliance Master Meter 363 MAY 1,350,420 835,700 1,451,250 790,050 107.46 45.56
 Union Park 369  

Alliance Master Meter 363 JUNE 2,286,950 685,700 1,601,250 1,060,480 70.01 33.77
 Union Park 369  

Alliance Master Meter 363 JULY 1,735,190 784,100 951,090 981,360 54.81 3.18
 Union Park 369  

Alliance Master Meter 363 AUG 2,069,040 612,200 1,456,840 1,181,120 70.41 18.92
 Union Park 369  

Alliance Master Meter 363 SEPT 1,801,380 535,300 1,266,080 1,082,510 70.28 14.49
 Union Park 369  

Alliance Master Meter 363 OCT 2,034,400 665,600 1,368,800 892,080 67.28 34.82
 Union Park 369  

Alliance Master Meter 363 NOV 1,033,730 538,200 495,530 915,970 47.93 84.81
 Union Park 369   

Alliance Master Meter 363 DEC 1,380,730 436,500 944,230 768,390 68.36 18.62
 Union Park 369

TOTAL 2017 19,228,850 6,902,900 13,289,480 10,383,360 69.16
Total 2016 21,974,600 6,771,900 11,821,200 10,153,380 53.79 13.16
Total 2015 22,774,200 6,842,400 15,518,310 10,118,260 68.13 67.xx
Total 2014 19,271,400 7141400 12,130,000 10,964,120 65.38 9.38
Total 2013 20,172,800 7044100 13,128,700 11,884,410 65.08 9.48
Total 2012 20,424,200 6,667,800 13,756,400 12,470,220 67.35 9.35
Total 2011 19,307,170 5,925,900 13,381,200 11,916,240 69.77 10.95
Total 2010 20,013,990 6,461,400 13,552,500 12,579,240 67.77 7.18
Total 2009 21,003,900 6,427,000 14,576,900 13,189,380 69.40 8.26
Total 2008 23,183,499 9,129,300 14,054,199 13,184,640 60.62 6.19
Total 2007 22,786,000 6,904,600 15,845,400 14,103,260 69.54 11.17
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2000 POLICY TITLE: BOARD OF DIRECTORS 
 
2000.1 A legislative body known as the board of directors shall govern the District. The 
board of directors shall establish policies for the operation of the District. The board of 
directors shall provide for the faithful implementation of those policies. 
2000.2 The board of directors consists of five members.  No person shall be a candidate 
for or be appointed to the board of directors unless he or she is a voter in the district. 
2000.3 The term of office of each member of a board of directors who has been elected or 
appointed to a fixed term of four years.  Directors shall take office on the first Friday of 
December following their election. 
 
2030 POLICY TITLE: BOARD OFFICERS 
2030.1 The officers of the District shall be a President, a Vice President, and a Secretary-
Finance Officer of the Board. To insure consistent District operations, Officers shall 
serve for a two-year period; and, shall rotate in a manner determined by the Board. The 
District may also, from time to time, appoint such other officers and agents, counsel and 
employees, permanent and temporary, as it may require, and fix and determine their 
qualifications, duties and compensation. 
 
The officers of the District shall perform such duties, and functions as, may from time to 
time, be required by the District, or the Bylaws, or rules and regulations of the District, or 
by law. 
Board-elect succession shall take place at the first regularly scheduled meeting after the 
County of Sonoma elections office certifies the election. 
 
Directors shall thoroughly prepare themselves to discuss agenda items at meetings of the 
Board of Directors. Information may be requested from staff before meetings. 
Information that is exchanged before meetings shall be distributed through District Staff 
or District Counsel and all Directors will receive all information being distributed. 
 
2030.20 Directors shall at all times conduct themselves with courtesy to each other, to 
staff and to members of the audience present at Board meetings. 
 
2030.30 Directors shall defer to the Board President for conduct of meetings of the Board, 
but shall be free to question and discuss items on the agenda. 
 
2030.40 Directors may request for inclusion into minutes brief comments pertinent to an 
agenda item, only at the meeting that the item is discussed (including, if desired, a 
position on abstention or dissenting vote). 
 
2030.50 Directors shall recuse from participating in consideration on any item involving a 
personal or financial conflict of interest. Unless such a conflict of interest exists, however, 
Directors should not abstain from the Board's decision-making responsibilities. 
 
 
 
 



 

2040 POLICY TITLE: BOARD PRESIDENT 
2040.10 The President of the Board of Directors shall serve as chairperson at all Board 
meetings. He/she shall have the same rights as the other members of the Board in voting; 
introducing motions, resolutions and ordinances, and any discussion of questions that 
follow said actions. 
 
2040.20 In the absence of the President, the Vice President of the Board of Directors shall 
serve as chairperson over all meetings of the Board. If the President and Vice President of 
the Board are both absent, the remaining members present shall select one of themselves to 
act as chairperson of the meeting. 
 
2040.30 The President, Vice President and Secretary-Finance Officer shall be elected 
every two- years at the first meeting in January. 
 
2040.40 Should the offices of President or Vice President become vacant, the Board shall 
elect a successor at the next regular meeting or at a special meeting called for that purpose 
and such election shall be for the unexpired term of that office. 
 
2040.50 The President shall preside over and conduct all meetings of the Board and 
hearings before the Board using the latest Robert’s Rules of Order as a guideline for 
meeting protocol. The President shall carry out duties as required or imposed by law or a 
majority vote of the Board.  In so doing, the President shall have the following powers 
and responsibilities: 
 
1.) to assure that business of the Board is conducted in an orderly and businesslike 
manner and to enforce reasonable rules of decorum; 
2.) to appoint committees as soon as practical following an election and modify 
appointments to internal or external committees or organizations at any time; 
3.) to follow the prepared agenda unless the Board concurs to changes; 
4.) to set reasonable limits upon the length of time a member of the public may speak at 
meetings; 
5.) to recognize Board Members who wish to be heard and allow them the opportunity to 
speak without interruption, in order to completely convey their position. 
6.) To restate, where necessary, and to put to a vote all questions properly before the 
Board and to announce the result of each vote; 
7.) to request termination of debate after there has been reasonable opportunity for full 
discussion of any issue and further debate would be needlessly repetitive or otherwise 
not useful, and where proper, to put the matter to a vote; 
8.) to rule out-of-order any comment by Board Members, staff, or members of the public 
not germane to the issue before the Board. 
9.) To declare the meeting adjourned if in his/her judgment an emergency exists 
requiring adjournment; 
10.) to authenticate by signature official records of the District and to sign letters of 
support or opposition to legislators when time does not allow for consideration by the 
full Board. 



 

11.) The President’s authority is granted by the full Board and he/she represents the full 
Board in any public announcements, and should speak on behalf of the Board only in 
support of the decisions of the full Board. 
12.) When representing the Board at meetings or events other than ceremonial and those 
assigned as a committee representative, the President shall notify the full Board prior to 
the meeting or event; 
13.) the President shall have the same rights as the other members of the Board to vote, 
introduce motions, and participate in discussion. 
 
2040 POLICY TITLE: DUTIES OF VICE -PRESIDENT 
 
2040.60 The Vice President shall exercise the duties of the President if the President is 
absent or unable to act. 
 
 
 
2040 POLICY TITLE: DUTIES OF SECRETARY/FISCAL OFFICER 
 
2040.70 The Secretary/Fiscal Officer shall cause minutes of Board meetings and 
Committee meetings to be taken and review draft minutes, ordinances, resolutions and 
other documents of the Board as well as insure the preparation, posting and publishing of 
notices required by law.  The Secretary/Fiscal Officer shall declare a meeting adjourned 
to a future stated time and place if there is a lack of quorum.  The Secretary/Fiscal Officer 
shall oversee the maintenance of official records of the Board and carry out other duties 
as required or imposed by law or a majority vote of the Board. 
2040.71  The office of Fiscal Officer shall be consolidated with Board Secretary and shall 
serve at the pleasure of the Board of Directors. The Board of Directors will determine the 
amount of the Fiscal Officer’s bond and, if appropriate, approve said bond.  
2040.72  The Fiscal Officer shall approve all claims, invoices, and demands and cause 
the District’s warrants be presented to the Board of Directors for approval and officer 
signature.  
2040.73  The Fiscal Officer shall insure that the District’s system of auditing and 
accounting shall, at all times, show the financial condition of the District.  The Fiscal 
Officer shall cause annual or more frequent written reports be made to the Board of 
Directors by a method that adheres to generally accepted accounting principles.     
 
 
 
 
 
 
 
 
 
 
 
 



 

 

JOB DESCRIPTION: DISTRICT ADMINISTRATOR 
 
 
Under direction of a five-member elected Board of Directors this is a contract position 
providing managerial direction of District functions, services and activities. Develops 
District goals, objectives, and policies.  Oversees the operating and capital improvement 
budgets.  Serves as primary liaison for the District with a variety of county, state and 
federal agencies as well as the public and District banking and legal representatives. 
 

1. Provides overall direction of day-to-day and long-term operations (excluding 
water operations) and activities of the District, organizing and prioritizing 
responsibilities; 

2. Assists the Board in development and implementation of overall strategic plans, 
long-term goals and objectives; 

3. Keeps the Board of Directors advised of District activities and laws, issues or 
problems that may affect District operations; 

4. Manages and participates in the development and implementation of goals, 
objectives, policies and priorities for District; recommends and administers 
policies and procedures; 

5. Represents the Board of Director and the District in contacts with various federal, 
state, and local government agencies, community groups, businesses, and other 
organizations; 

6. Negotiates some contracts and agreements on the District’s behalf; 
7. Provides recommendations relative to the design, construction and maintenance of 

the District website and other District communication tools; 
8. Management responsibility for the financial operations, services, and activities of 

the District including accounts payable, accounts receivable revenue billing, 
treasury investments, claims, financial reporting and general ledger; 

9. Develops, prepares and implements the District’s annual budget; 
10. Exercises direct control over the receipt and disbursement of all District’s funds; 

ensure the collection of revenues, authorization and disbursement of payments 
and availability of monies for District financial obligations; 

11. Verifies and prepares financial records; prepare interim and monthly financial 
statements and mandatory reports for federal, state, and county agencies; 
supervise preparation of the District’s Comprehensive Annual Financial Report to 
the State Controller’s office; 

12. Establishes internal accounting controls in accordance with standard audit 
requirements; confer with and advise Directors on matters relating to 
interpretation and enforcement of applicable regulations, policies, and procedures; 

13. Oversees and participates in the development and implementation of computer-
based accounting and financial management systems; review and recommend 
improvements; 

14. Prepares, reviews and completes all tasks relative to audit schedules and manage 
successful completion of the annual audit within a defined schedule; 

15. Maintains District’s facility rental booking system and external revenue 
transactions, (i.e., Paypal); 



 

 

16. Monitors and implements (where needed) all laws, rules and regulations 
applicable to District operations (excludes water operations); 

17. Reviews and reports regarding District insurance policies and issues annually; 
18. Reviews and researches Board agenda items to provide Board of Directors with 

comprehensive data necessary for decision-making and advise financial impact 
and funding sources; 

19. Prepares monthly Board information package to include agenda items/contracts 
and agreements for submittal to the Board; 

20. Conducts a variety of organizational and operational studies and investigations; 
recommends modifications to policies and procedures as appropriate; 

21. Attends and participates in meetings with other agencies, and stay abreast of 
trends and innovations in various areas of District management including 
accounting and financial management; 

22. Works effectively with Board of Directors, other governmental agencies, the 
public and others in the course of the work. 

23. Communicates effectively orally and in writing, including written reports and oral 
presentations, including record comprehensive minutes and notes at Board and 
other meetings, and prepare resolutions and other documents.  

24. Responds to and resolves difficult and sensitive issues as needed. 
25. Establishes and maintains cooperative and effective working relationships with 

those contacted in the course of work. Identify issues and concerns from the 
general public and the Board and respond. 

 
Knowledge of: 
 

• Principles and practices of management and leadership, including prioritizing and 
organizing responsibilities for Board as well as position; 

• Applicable federal, state laws, codes and regulations relative to California Special 
Districts, in particular Recreation and Park Districts and County Water Districts; 

• Techniques and methods for long-term planning, goal setting, and establishing 
objectives; 

• Administrative, governmental fiscal and management principles and practices; 
• Fundamentals of safety and risk management; 
• Operation and application of word-processing, spreadsheet, and accounting 

software applications including MIP fund accounting software. 
 
Ability to: 
 

• Plan, organize and prioritize work highly independently at a management level; 
• Work effectively with Boards of Directors, District Counsel, other utilities, 

governmental agencies, the public, and others contacted in the course of the 
work; 

• Plan, assist in the development and implementation of District programs, capital 
improvements, goals, objectives, policies and procedures. 

• Monitor and control fiscal and revenue streams as possible; 
• Analyze complex problems, evaluate alternative solutions, and oversee changes; 



 

 

 
Other Requirements: 
 
Education/Certification: Bachelor’s degree from an accredited college or university 
in public or business administration, or the equivalent (4 years minimum) in 
demonstrated managerial and accounting experience. 
 
Must possess a valid California driver’s license, have a satisfactory driving record, and 
posses appropriate auto and other insurances. 
 
Facilities:  Computer and requisite equipment, facilities and communications services to 
maintain District operations. 
 
Experience:  Five years experience in the administration of government agency or firm. 
Two years of experience in working with an elected Board of Directors.  The Board may 
require a six-month to one-year probationary period. 
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